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	Academic Year
	

	College/Unit:
	

	Date of Report: 
	


1. Purpose
This report systematically documents, evaluates, and communicates the scope, outcomes, and societal impact of the University's community service and engagement initiatives. Its purpose is to demonstrate the fulfillment of our institutional social responsibility mandate, provide evidence of the alignment between our academic mission and community development needs, and inform strategic planning for continuous improvement. This process is essential for institutional accountability, stakeholder communication, and providing validated evidence for accreditation requirements.
2. Executive Summary
This report highlights the ……… College/Unit contributions to societal development, documents measurable outcomes, and identifies strategic opportunities for enhancing future impact.

Table 1: Key Achievements and Statistics
	Indicator
	Target
	Actual
	Internal
	New Target

	Total Community Service Projects
	
	
	
	

	No of Staff Involved
	
	
	
	

	No of Students Involved
	
	
	
	




Table 2: Thematic Areas of Engagement
	Project title
	Projects summary
	Beneficiaries

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	
Table 3: Recommendations for improvement
	Recommendation
	Action
	Responsibility
	Timeline
	Linkage to KPI (if applicable)
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