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	Curriculum Modification Request Form



Purpose: To propose, document, and approve modifications to academic curricula based on systematic analysis of student learning outcome assessment trends, ensuring continuous quality improvement and alignment with institutional standards.
Part A: Proposal Information
	Field
	Details
	Field
	Details

	Date of Submission:
	
	Proposed by (Name / Title):
	

	Department:
	
	Contact Email:
	

	Program(s) Affected:
	
	Proposed Effective Semester:
	


Part B: Root Cause Analysis
Provide a brief analysis of the likely cause(s) of the observed trend(s). Select all that apply and elaborate in the text box below.
☐ Assessment design issue
☐ Misalignment between CLOs and assessment
☐ Teaching methodology limitations
☐ Insufficient coverage of course content
☐ Inadequate student preparation
☐ Course sequencing issue
☐ Curriculum structure gap
☐ Insufficient practical / laboratory component
☐ Market needs
☐ Other: _______________________________________________________
Elaboration on Root Cause(s):
	


Part C: Proposed Curriculum Modification
Describe the proposed change in detail and provide a clear rationale linking it directly to the root cause(s) identified above.
1.  Type of Modification Proposed  (select all that apply)
☐ Revision of course content / topics
☐ Update of Course Learning Outcomes (CLOs)
☐ Modification of assessment methods
☐ Change in teaching strategies
☐ Addition of practical / laboratory component
☐ Adjustment in credit hours
☐ Course prerequisite modification
☐ Addition or removal of a course
☐ Revision of CLO–PLO mapping
☐ Other: _______________________________________________________
2. Description of Proposed Modification
(e.g., revise course content/objectives, add/delete a course, change prerequisites, alter credit hours, update assessment methods):
	



3.  Rationale for Modification
(Explain how the proposed change is expected to address the identified root cause(s) and improve student achievement of the relevant CLO(s)/PLO(s)):
	



4.  Impact on Resources
(Detail expected impact on faculty workload, budget, facilities, library resources, and technology):
	


Part D: Methodology: Curriculum Review Process
The curriculum revision follows a structured and collaborative 9-step process as detailed in the table below. For each step, indicate the completion status and attach the required evidence.
	Step
	Action
	Key Activities
	Outcome & Evidence

	1
	Review &
Recommendations
	Collect data from course reports, improvement plans, and stakeholder feedback.
	Compiled list of required amendments and enhancements.

	2
	Stakeholder Feedback
Analysis
	Gather input from students, faculty, alumni, employers, and the Advisory Board.
	Identified gaps in practical skills and industry alignment.

	3
	Gap Analysis
	Analyse curriculum against NCAAA standards, market needs, and Vision 2030.
	Detailed report on gaps and strategic alignment needs.

	4
	Benchmarking
	Review national (Jahezia) and international program standards.
	Benchmarked curriculum ensuring competitiveness and relevance.

	5
	Curriculum Drafting
	Academic Committee drafts the updated curriculum based on findings.
	Draft curriculum proposal; Committee minutes.

	6
	External Review
	Curriculum shared with an external subject matter expert for validation.
	External reviewer report confirming alignment and quality.

	7
	Departmental Approval
	Presented to Department Council; workshop held with stakeholders.
	Departmental Council approval minutes.

	8
	College Approval
	Submitted to College Council for review and validation.
	College Council approval decision.

	9
	University Approval 
(if needed)
	Presented to University Council and Board of Trustees for final approval.
	University Council and BOT final approval.


Part E: Analysis of Curriculum Changes
The following tables summarise the modifications made to the program structure.
Table E.1: Summary of Degree Requirement Changes
	Requirement Type
	Old Credit Hours
	New Credit Hours
	Net Change (+/−)
	Justification for Change

	University Requirements
	
	
	
	

	College Requirements
	
	
	
	

	Program Requirements
	
	
	
	

	Total
	
	
	
	



Table E.2: Detailed Course Modifications
	Course Code & Title (New)
	Old Course Equivalent
	Modification Type
(Add / Remove / Modify)
	Justification & Alignment

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Part F: Review and Approval Workflow
Route this form for review and signature at each level. Each signatory confirms their review and approval of the proposed modification.
	Level
	Name
	Signature
	Date
	Comments / Conditions

	1. Department Curriculum Committee
	
	
	
	

	2.  Department Chair
	
	
	
	

	3. College Curriculum Committee
	
	
	
	

	4.  College Dean
	
	
	
	

	5. Deanship of Quality Assurance
	
	
	
	

	5. University Approval 
(if needed)
	
	
	
	



This form should be submitted to the Deanship of Quality and Academic Accreditation upon final approval.
Attach supporting evidence.
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