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[bookmark: introduction-and-purpose]Purpose
The purpose of post-assessment moderation is to verify the consistency, accuracy, and fairness of the marking process after an assessment has been graded. This review ensures that the marking scheme was applied correctly across different markers and student submissions, validates the distribution of grades, and confirms that feedback to students is constructive and aligned with the criteria. This process is essential for upholding academic integrity, ensuring equity in student evaluation, and providing a final quality check for the assessment cycle.
Part A: Course and Moderator Information
	College:
	
	Department:
	

	Program:
	

	Academic Year:
	
	Semester:
	

	Dept. Chair:
	
	Course Code:
	

	Course Title:
	
	Section:
	

	Type of Assessment:
	
	Date of Assessment:
	

	Moderator:
	

	Course Instructor
	



	Number of 
students enrolled in the class
	Number of 
attending students
	Number of 
absent students

	
	
	



Part B: Sample Selection and Documentation
Table 1: The Moderation sample stratified random sample of student submissions was reviewed, covering the full range of marks and markers (if applicable).
	#
	Student ID
	Mark Awarded
	Marker (if multiple)
	Moderator's Adjusted Mark (if any)
	Justification for Adjustment

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	



Documents Reviewed by Moderator:
· Students Marks
· Course assessment scheme/brief
· Marking scheme/rubric
· A sample of graded student submissions (A minimum of 10% of submissions (or at least 10 scripts) must be reviewed. For small cohorts (<5 students), all submissions are moderated. Samples must represent high, medium, and low marks and all markers involved.)
Part C: Moderation Findings and Actions
Table 2: Moderation Checklist and Analysis. For each criterion, check 'Yes,' 'No,' or 'N/A.' Comments are mandatory for any 'No' response and recommended for clarification.
	#
	Evaluation Criteria
	Yes
	No
	N/A
	Comments & Observations

	1
	The sample reviewed reflects the full range of marks.
	
	
	
	

	2
	The marking conforms to the pre-approved marking scheme/rubric.
	
	
	
	

	3
	Marking decisions is consistent across different student papers and markers.
	
	
	
	

	4
	The feedback provided to students is constructive and references the assessment criteria.
	
	
	
	

	5
	The overall distribution of grades appears fair and justifiable.
	
	
	
	


Part D: Final Moderation Outcome and Signatures
Moderator's Final Verification:
Based on the sample reviewed, I confirm that the marking for this assessment has:

Been accurately and consistently applied. The marks for all students are confirmed. 

Been applied with minor inconsistencies. Adjustments have been made as noted, and all marks are now confirmed. 

Not been consistently applied. Significant issues were identified. A department-level review is required before marks can be finalized.












Moderator's Signature: _________________________ Date: _________________________
I acknowledge the feedback and recommendations outlined in this moderation report.

Course Instructor's Signature: _________________________ Date: _______________________
For Department Records:
Department Chair/Coordinator Signature: _________________________ Date: _________________________


Attachment: Sample of graded student submissions.
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