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[bookmark: introduction-and-purpose]Purpose
The purpose of pre-assessment moderation is to ensure that all assessment instruments are valid, reliable, and fair before they are administered to students. This process verifies that assessments align with stated course learning outcomes, are set at an appropriate academic level, and have clear instructions and marking criteria. This practice is fundamental to upholding academic standards, ensuring consistency across markers, and providing equitable evaluation of all students, thereby supporting the institution's commitment to quality assurance.
Part A: Course and Moderator Information
	College:
	
	Department:
	

	Program:
	

	Academic Year:
	
	Semester:
	

	Dept. Chair:
	
	Course Code:
	

	Course Title:
	
	Section:
	

	Type of Assessment:
	
	Date of Assessment:
	

	Moderator:
	

	Course Instructor
	




Part B: Moderation Checklist
Instructions: The moderator should review the assessment instrument (e.g., exam paper) and its associated marking scheme/rubric. For each criterion, check 'Yes,' 'No,' or 'N/A.' Comments are mandatory for any 'No' response and recommended for clarification.
	Name of Moderator:

	No
	Area of Assessment
	Moderation Criteria
	Yes
	No
	N/A
	Comments

	1
	Alignment with CLOs
	The assessment effectively allows students to demonstrate achievement of the stated Course Learning Outcomes (CLOs).
	
	
	
	

	2
	Academic Level
	The complexity, demand, and required cognitive skills are appropriate for the course level.
	
	
	
	

	3
	Clarity & Scope
	The questions/tasks and overall instructions are clear, unambiguous, and free from bias. The scope is appropriate for the time allotted.
	
	
	
	

	4
	Marking Scheme
	The marking scheme is clear, detailed, and provides specific criteria for awarding marks at different performance levels.
	
	
	
	

	5
	Consistency & Fairness
	The marking scheme ensures that different markers would award scores consistently for the same quality of work. It accurately reflects the weight and importance of each question/task.
	
	
	
	

	6.
	Cognitive Skill Distribution (Bloom's Taxonomy)
	The assessment includes a balanced and appropriate distribution of questions/tasks across different cognitive levels (e.g., Remembering, Understanding, Applying, Analyzing, Evaluating, Creating).
	
	
	
	

	7.
	Balance of Question Types
	The assessment includes a suitable mix of question types (e.g., MCQs, short answers, case studies, problem-solving) where appropriate.
	
	
	
	




Part C: Assessment Tool(s)
Instructions: The moderator should review the assessment Tool(s). For each criterion, check 'Yes,' 'No,' or 'N/A.' Comments are mandatory for any 'No' response and recommended for clarification.
	No
	Moderation Criteria
	Yes
	No
	N/A
	Comments

	1
	Assessment tool is relevant and accurate.
	
	
	
	

	2
	Corresponds to questions/ commands in task.
	
	
	
	

	3
	Allow for correct alternative response.
	
	
	
	

	4
	Assessment tool clearly established
	
	
	
	

	5
	Assessment tool in full, with mark allocation, mark distribution within questions.
	
	
	
	

	6.
	Mark allocation for subdivisions and task as a whole is accurate. 
	
	
	
	

	7.
	Criteria and description in rubrics are appropriate.
	
	
	
	

	8.
	Assessment tool allows for positive marking.
	
	
	
	

	9.
	Correlation between points allocation, difficulty level, and time allocation.
	
	
	
	








Final Moderator’s Decision:


Approved. The assessment is approved for administration as presented.

Approved with Minor Revisions. The assessment is approved pending incorporation of the minor changes noted above. Re-submission to moderator is not required.

Revisions Required.  Significant revisions are required. The assessment must be revised and re-submitted for a second moderation review before administration.













Moderator's Signature: _________________________ Date: _________________________
I acknowledge the feedback and recommendations outlined in this moderation report.

Course Instructor's Signature: _________________________ Date: _______________________
For Department Records:
Department Chair/Coordinator Signature: _________________________ Date: _________________________


Attachment: Original Draft Assessment Instrument (exam paper / assignment / test).
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