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Purpose: This report provides a consolidated summary of all pre-assessment moderation activities conducted within the department during the semester. It is to be completed by the Department Chair or the Quality Assurance Committee at the end of each semester to confirm that all courses have undergone the required pre-assessment moderation process in accordance with institutional quality assurance standards.
Part A: General Information
	College:
	
	Department:
	

	Program:
	
	Academic Year:
	

	Semester:
	
	Date of Report:
	



Part B: Summary of Moderation Activities
Please complete the table below to summarise the pre-assessment moderation conducted for each course during the semester.
	Course
Code
	Course Title
	Assessment
Type(s) Moderated
	Moderator(s)
	Moderation
Outcome*
	Date of
Moderation

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


* Outcome codes: A = Approved   |   AMR = Approved with Minor Revisions   |   RR = Revisions Required
Part C: List of Program Moderators
This section lists the approved moderators assigned to the program's courses for the current academic year and semester, as per the official moderator list.
	#
	Name of Faculty
	ID #
	Course(s) He/She Moderates

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	



Part D: Overall Comments and Recommendations
The Department Chair or QA Committee representative should provide overall observations on the effectiveness of the pre-moderation process for the semester and any recommendations for improvement.
	








Part E: Signatures
	Department Chair / QA Committee Representative

	Signature: _______________________



	Date: ____________________________






This report should be submitted to the Deanship of Quality and Academic Accreditation at the end of each semester.
Attach all completed QA-PMR-F001 (Pre-Assessment Moderation Forms) as supporting documentation.
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