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	MINUTES OF MEETING FORM

	
	Form #:
	AD-060-F01
	Revision #:
	2

	
	Accessibility level:
	A
	Effective date:
	Jan 20, 2021






Committee/Council:
College/Department/Unit:	
	Date:
	
	Time: 
	
	Venue:
	
	Meeting Number:
	


Attendees:
	1
	
	
	2
	
	
	3
	
	
	4
	

	5
	
	
	6
	
	
	7
	
	
	8
	

	9
	
	
	10
	
	
	11
	
	
	12
	


Absentees:
	1
	
	
	2
	
	
	3
	
	
	4
	

	5
	
	
	6
	
	
	7
	
	
	8
	


Meeting Minutes
	#
	Agenda Item
	Action
	Responsible person
	Deadline
	Status

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	


Signature:
	1)
	Name:
Signature:
	
	2)
	Name:
Signature:

	3)
	Name:
Signature:
	
	4)
	Name:
Signature:

	5)
	Name:
Signature:
	
	6)
	Name:
Signature:

	7)
	Name:
Signature:
	
	8)
	Name:
Signature:

	9)
	Name:
Signature:
	
	10)
	Name:
Signature:

	11)
	Name:
Signature:
	
	12)
	Name:
Signature:
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